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IOJIOKEHUE
O 3ALIUTE NEPCOHAJIBHBIX JIAHHBIX YYAIIIUXCS U
PABOTHUKOB MKOY OOl C. KAJIUHUHO

H&CTOHIHGG [Tonoxxenue o 3allIUTC IICPCOHAJIBHBLIX IddHHBIX pa60THI/IKOB n

yuamuxcs (nanee — IlomoxkeHue) pa3paboTaHO € 1ENbIO 3alIUTHl UHGOPMAIIIH,
OTHOCSIIIEHCS K JIMYHOCTH W JIMYHOM OJKW3HU YyYaluxcsi © PabOTHUKOB

MYHHUIUIIAJIBHOTI'O Ka3€HHOTI'O O6IHCO6paSOBaTCJ'IBHOFO YUPCIKACHUS «OcHoBHas

oOmieoOpa3oBarenbHas mkona ¢. Kanununo» (manee — Illkona), B cooTBeTCTBUM C
nyHkToM | crateu 23, cratbeit 24 Konctutyuuu Poccuiickoit deneparuu, I'naBoit
14 TpynoBoro koxaekca Poccuiickoit ®eneparuun u denepanbHBIMH 3aKOHAMU
HOpMaTuBHbIMU akTamu oT 27 wuronga 2006 roma Ne 149-d3 «O6 undopmarmu,

MH(OPMALMOHHBIX TEXHOJOTHSAX M O 3aumTe uHpopMauum», oT 27 utons 2006

roja Ne 152-®3 «O nepcoHanbHbIX JaHHBIX» (C U3MEeHeHHus MU Ha 23.12.2010).

1. OO0mue monoXKeHus

1.1. TlepconanpHbie paHHBIE — J00as uWHQOpPMAIUA, OTHOCAMIASACA K

OTIpENICIEHHOMY WJIM OTMpEeNeIsieMOMY Ha OCHOBAaHMM TakoW uWHGOpMaIu

busznueckomy iy (CyOBEKTY NEpCOHANBHBIX [aHHBIX), B TOM YHCIIE €ro

dbamunus, UMs, OTYECTBO, IO, MECSII, JaTa U MECTO POXKIICHHUS, aJipec, CeMeHHoe,
CoIlMaIbHOE, MMYIIECTBEHHOE TMOJIOKEHHE, 00pa3zoBaHue, Mpodeccus, T0XOJbl,

npyrasi uHpopmarus.

1.2. IlepcoHaibHble JaHHBIE paOOTHUKA — HHPOpMaLUd, HEOOXOoauMas

pa60TOI[aT€J'HO B CBsA3M C TPYAOBBIMU OTHOHICHUAMU M KAaCaromasiCsa KOHKPECTHOT'O

paboTHHKA.

[lepconanbHble qaHHBIC ydamuxcs — uHbopmarus, HeoOxonumas [llkome B

CBA3SKM C OTHOLICHHUAMH, BOSHHUKAIOIMHMMH MCEKAY YydallUMCiA, €TI0 pPOAUTCIIIMH

(3akoHHBIMU TIpeacTaBuTeNIMH) U [1Iko0i.

1.3. OOpaboTka TEpCOHAJIBHBIX MJaHHBIX — JEWCTBHUS (ONepaluu) ¢
NEPCOHANBHBIMU  TaHHBIMU, BKJIIOYasl CcOOp, CHUCTEMaTH3allfio, HAaKOIUICHHE,

XpaHEHHUE, YTOYHEHHE (o6HOBIICHME, U3MEHEHHUE), VCIIOJIb30BAaHUE,

pacrpocTpaHeHue (B TOM 4ucie nepenady), oOe3nnyuBaHUE, OJIOKHPOBAHUE,

YHHUYTOKCHUC IICPCOHAJIBHBIX JITAHHBIX.



PacnpocTpanenune mnepcoHaIbHBIX JAHHBIX — JEWCTBUS, HAMpPABJICHHBIE Ha
nepegayy IMepCOHANbHBIX JIAaHHBIX OMNPENeNEHHOMY Kpyry Jul (mepemada
MEPCOHAIBHBIX JIAHHBIX) WJIM Ha O3HAKOMJICHHE C MEPCOHAIBHBIMU JaHHBIMHU
HEOTPAaHWYCHHOTO Kpyra JHIl, B TOM 4YHCIe OOHAPOJOBAHHE IEPCOHATHHBIX
JTAHHBIX B CPEACTBaX MaccoBoW HMH(OpMaluu, pazMenieHue B MH(DOpMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CETAX WIHM MPEJOCTABICHHUE NOCTyNa K MEPCOHAIBHBIM
JTAHHBIM KaKHUM-JINOO UHBIM CIIOCOOOM.

Ucnonb3oBaHre TMEpCOHANBHBIX JaHHBIX — JEWCTBUS (omepanuu) ¢
MEPCOHATBHBIMU JTAHHBIMHU, COBEpIIAEMbIC OINEPATOPOM B LENAX MPUHITHUS
pPELICHUN WA COBEPUICHHUS WHBIX JCUCTBHUM, MNOPOXKIAIOMINX HOPUIAYECKUAEC
MOCJIEACTBUS B OTHOILICHUM CYOBEKTa NMEPCOHANBHBIX JAHHBIX WM APYTUX JIHUIL
J1M00 MHBIM 00pa30M 3aTparuBalolIUX MpaBa U CBOOObI CyOBbEKTa MEPCOHATBHBIX
JAHHBIX VI IPYTUX JIUILI.

OO01ie10CTyMHbIE TIEPCOHANBHBIE JAHHBIE — MEPCOHAIBHBIE JTAHHBIE, TOCTYII
HEOTPAHUYEHHOTO Kpyra JHI[ K KOTOPBIM MpPEAOCTaBICH C COIJIacus CyObeKTa
MEePCOHATIBHBIX JaHHBIX WM HAa KOTOPhIE B COOTBETCTBUM C (QefepaibHbIMU
3aKOHAMHU HE paclpoCTpaHsaeTcs TpeboBaHUE COOMIOAEHUS KOHDUICHIINATBHOCTH.

1.4. K nepcoHanpHBIM JTaHHBIM paOOTHHKA, MOJy4aeMbIM paboTomareneM u
NO/JIeKAIIMM ~ XpaHeHUI0 y paboromarenss B TMOPSAIKE, MPEIyCMOTPEHHOM
JEUCTBYIOIIMM 3aKOHOJATEIbCTBOM U HAcTOAIMM [lonokeHneMm, OTHOCSTCS
CJIEIyIOIIME CBEJICHUS, COJIepKAIIMECs B JIMYHBIX JieiaX PaOOTHUKOB:

— MACMIOPTHBIE JIaHHbIE pA0OTHUKA;

— NHH;

— KOMNHUSI CTPAxOBOTO CBUJIETEIILCTBA TOCYJAPCTBEHHOTO TEHCUOHHOTO
CTpaxoBaHU;

— KONUsl JOKYMEHTa BOMHCKOTO YyueTa (i1 BOEHHOOOS3aHHBIX U JIHII,
MOJJIeXKAIINX MTPU3BIBY HA BOCHHYIO CITYXKO0Y);

— Komusi JOKyMeHTa 00 o00pa3oBaHWM, KBadU(UKAIUK WIA HAJTUYUA
creluaabHbIX 3HAHUM;

— QHKETHBIC JIaHHBIE, 3aMI0JTHEHHbIE PAOOTHUKOM MPHU MOCTYIUICHUU HA paboTy
WU B Tpoliecce paboThl (B TOM 4YHCIE — aBTOOMOTrpadusi, CBEACHUS O CEMEHHOM
MOJIOKEHUU pabOTHUKA, IEpeMeHe (haMUIINU, HATMYUU JA€TeH U WKIUBEHLIEB);

— JOKYMEHTBI O BO3pacTe MaJIOJICTHUX JIETEH U MecTe X 00ydeHus;

— JIOKYMEHTBI O COCTOSIHUM 3JI0POBbA JE€TE€d W JAPYrUX POJACTBEHHUKOB
(BKJTFOUAs CTIPaBKHU 00 MHBAJIMIHOCTH, O HATUYMHM XPOHUUECKHUX 3a001eBaHU);

— JOKYMEHTBl O COCTOSIHUU 3J0pOBBsI (CBeIEHUS 00 WHBAJIMIAHOCTH, O
OEpEeMEHHOCTH U T.I1.);

— HWHBIC JIOKYMEHTBI, KOTOpbI€ C YydeToM creuuguku paboTel U B
COOTBETCTBHM C 3aKOHOAATENhCTBOM Poccuiickoit denepariuu AOTKHBI OBbITh
MpEeabsBICHbBl PAOOTHUKOM IPHU 3aKJIIOYEHUH TPYAOBOTO AOTOBOPA WM B MEPUOT
€ro JeMcTBUA (BKIIIOYAsi MEIUIIMHCKHUE 3aKIIOUCHHUS, IPEAbSIBIIAEMbIEe pAOOTHUKOM



NpU  TMPOXOXKIECHUU OO0A3aTEIbHBIX NPEABAPUTEIBHBIX M  NEPUOAUUYECKUX
MEJIUIIMHCKUX OCMOTPOB);

— TPyAOBOM JOTOBOD;

— KOIHUM MPUKA30B O MPUEME, IEPEBOIaX, YBOIbLHECHUH;

— MU4YHas KapTouka mo popme T-2;

— 3asBJICHUS], OOBSICHUTENIbHBIC U CITYKEOHBIE 3alUCKU PaOOTHHUKA;

— JIOKYMEHTBl O TMPOXOXKJIECHUH PAOOTHUKOM aTTEeCTAlMH, TOBBILICHUS
KBTI (PUKAIINN;

— HHBIC JIOKYMEHTBI, COJIepKalllie€ CBEJICHUS O PAOOTHHKE, HAXOXKICHUE
KOTOPBIX B JIMYHOM Jele pabOTHUKA HEOOXOAMMO JUIsi JIOKYMEHTaJIbHOTO
oopMIICHUST TPYIOBBIX MPABOOTHOMICHUN ¢ PaOOTHUKOM (BKIIIOUYAs MPUTOBOPHI
Cylla O 3ampeTe 3aHUMATbCs MEAaroruuyecko AesTeNIbHOCTHIO WIM 3aHUMATh
PYKOBOJIAIINE T0JKHOCTH).

1.5. K mnepcoHanbHBIM JaHHBIM y4daluxcs, nojiydyaeMbiM Illkonoid wu
nojuiexkamuM xpanenuro B [llkone B mopsiake, MpeayCMOTPEHHOM JEHCTBYIOIIUM
3aKOHOAATEIBCTBOM U HactosmuM [losokeHueM, OTHOCSTCA — CIEayIOIue
CBEJICHMUS, COJIEpIKAIIMECs B JIMYHBIX JeIaX yUaluxcs:

— JIOKYMEHTBI, YJAOCTOBEPSIONINE JIUYHOCTh Yydalerocsi (CBUAECTEIBCTBO O
POKJIEHUU WJIM TAcTIOPT);

— JOKYMEHTBI O MECTE IIPOKUBAHUS;

— JOKYMEHTHI O COCTABE CEMbH;

—MaCTOPTHBIE JaHHBIE POAUTENEH (3aKOHHBIX MPEICTABUTENEH ) yUalllerocs;

— JOKYMEHTBI O MOJy4YeHUH 00pa30oBaHusi, HEOOXOIMMOrO JJisl TOCTYIUICHUS B
COOTBETCTBYIOIIMI Kj1acc (JTUYHOE JIeI0, CIIPaBKa C MPEIbIAYIIEro MecTa y4eonl U
T.1L.);

— MOJINC MEAUIIMHCKOTO CTPaXOBaHUS,

— JOKYMEHTBl O COCTOSIHUU 3JI0pOBBsi (CBeIEHUS 00 HWHBAJIMIAHOCTH, O
HAJIMYUA XPOHUYECKUX 3a00J€BaHUN, MEAUIIMHCKOE 3aKIt0oueHrne 00 OTCYTCTBUU
MIPOTUBOIIOKA3aHUH ISl 00yUYeHHUsI B 00pa30BaTEIIbHOM YUPEXKICHUN KOHKPETHOTO
BUJIa W THUMA, O BO3MOXXHOCTHM M3Yy4YEHUS TMPEIMETOB, MPEICTABISIOMINX
MOBBIIIIEHHYIO OMACHOCTD JIJISl 3I0POBBS U T.I1.);

— JOKYMEHTBI, TOATBEPKJAlOlIMe IMpaBa Ha JONOJHUTEIbHbIE TapaHTUU U
KOMIICHCAIINH 1o OTIpeICJICHHBIM OCHOBaHMUSIM, peayCMOTPEHHBIM
3aKOHOJIATEIHCTBOM (POIUTEIN-UHBAIHIBI, HETIOTHAS CEeMbs, PEOCHOK-CHpOTa U
T.IL);

— WHBIE JOKYMEHTBI, COJIepKalllie€ MEpPCOHAIbHbIE JIaHHbIE (B TOM 4YHCIE
CBEJICHMS, HEOOXOAuMBbIEe JUIsi TPEAOCTABJIICHUS ydYalleMycsi TapaHTUd U
KOMIIEHCAIIUM, YCTAaHOBJICHHBIX JACHCTBYIOIINM 3aKOHOIATEIILCTBOM ).

Poautenu (3akoHHbBIE TPEACTABUTENN) MOTYT COOOIINTH UHBIE CBEJICHUS, C
KOTOPBIMH CUMTAIOT HY>KHBIM O3HAKOMUTH PA0OOTHUKOB IIIKOJIBI.

2. OcHOBHBIE yCIIOBUS MPOBEACHUS 00pabOTKH MEPCOHAIBHBIX JaHHBIX



2.1. Illxonma ompexnenser o0beM, coAepxkaHHe  00pabaTbIBa€MbIX
NEPCOHANBHBIX JaHHBIX PAOOTHUKOB U YUAIIUXCsl, pyKOBOJACTBYsICh KoHcTUTyIMEH
Poccuiickonn ®@enepanuu, TpynoBeiM komekcoMm Poccumiickoin  depepanuu,
3akonom P® ot 10.07.1992 No 3266-1 «0O0 o00pa3oBaHUW» U UHBIMU
(benepaibHBIMU 3aKOHAMHU.

2.2. OOpaboTKka MEpPCOHANbHBIX JAHHBIX PAOOTHUKOB OCYILECTBIISETCS
UCKJIIIOYUTEIBHO B LENAX 0OecrneyeHus COOJIOJAEHUS] 3aKOHOB M HHBIX
HOPMATUBHBIX MPABOBBIX AKTOB, COACUCTBHUS pPAaOOTHUKAM B TPYJIOYCTPOWCTBE,
OoOyuyeHUH U TPOABIKCHHU IO CIyXO0e, a Takxke oOecreueHuss JIUYHON
0e3onacHOCTH PabOTHUKOB, COXPAHHOCTH MMYIIECTBA, KOHTPOJIA KOJUYECTBA H
Ka4yeCTBa BBIMIOJIHAEMOM pabOTHI.

OOpaboTka MNEPCOHANBHBIX JaHHBIX YYALIEroCs MOXKET OCYIECTBISATHCS
UCKJIIIOYUTENIBHO B ILENAX oOecrneyeHus COOJIOJEHUSI 3aKOHOB M HHBIX
HOPMAaTUBHBIX IPABOBBIX AaKTOB; COJACHCTBUS ydalquMcs B  OOyYEHHH,
TPYIAOYCTpPOICTBE; oOOecrneueHusl uX JUYHOM 0e30macHOCTH; KOHTPOJIS KauecTBa
oOy4eHHs 1 00ECIEYeHHs] COXPAHHOCTH UMYIIECTBA.

2.3. Bce nepcoHanbHble JaHHbIE paOOTHHKA MPEAOCTABIAIOTCS PAOOTHUKOM,
32 MCKIIOYEHUEM CIIy4yaeB, MPEAYyCMOTPEHHBIX (enepanbHbiM 3aKoHOM. Ecin
NEPCOHAJIbHBIE JIaHHbIE pPA0OTHUKA BO3MOXHO IIOJYYHUTh TOJIBKO Yy TpEThei
CTOPOHBI, TO paboToAarenp 00s3aH 3apaHee YBEIOMHUTb 00 3TOM pabOTHUKA U
NOJy4YUTh €ro IUCbMEHHoe corjacue. PabGoTtomatens JOMKEH COOOLIUTH
pabOTHUKY O LENsAX, MpeanojiaraéMblX HCTOYHHMKAX M Croco0ax IMOJy4YeHHUs
NEPCOHANBHBIX JAHHBIX, a TaKXKe O XapakTepe NOoAJeKalluX MOJIyYSHHIO
NEPCOHANIBHBIX JAaHHBIX M TOCIEICTBUAX OTKa3a pabOTHUKA N1aTh MHCbMEHHOE
corjacue Ha UX MOJIy4eHHE.

2.4. Bce mnepcoHaIbHBIE [AaHHBIE HECOBEPIIEHHOJIETHETO YYaIIErocs B
Bo3pacTte 0 14 et (MaJoJeTHEro) TMPEeaOCTABISIIOTCS €ro  POIUTEISIMU
(3aKOHHBIMU TpeAcTaBUTENsIMU). Ecin mnepcoHanbHble JaHHbBIE y4alllerocs
BO3MOXXHO MOJYYUTh TOJIbKO Yy TpPETbed CTOPOHBI, TO POIAUTENN (3aKOHHbIE
MPEACTABUTENIN) YUalIerocs JOJDKHBI ObITh YBEIOMIIEHBI 00 3TOM 3apanee. OT HUX
JOJDKHO OBITh TMOJYYEHO MHCHbMEHHOE COIJlache Ha MOJy4YeHHE MNepCOHATbHBIX
JAHHBIX OT TPETbeW CTOPOHBI. PonuTenu (3aKOHHBIE MPEACTABUTENH) Y4allerocs
JOJDKHBI OBITh TPOMH(OPMUPOBaHBI O IENSIX, MPEAnojaraeéMblXx HCTOYHUKAX U
croco0ax MoJIy4eHHUs MePCOHANBHBIX JTaHHBIX, a TAKXKE O XapaKTepe MOJIeKalIiX
NOJIYYEHUIO MEPCOHANBHBIX aHHBIX W MOCIEACTBUSAX OTKa3a JaTh MHUCbMEHHOE
COIJIacH€ Ha UX MOJIy4YECHHE.

2.5. lllxona He uMeeT MpaBa MOJy4yaTh U 00padaThIBATh MEPCOHAIBHBIC
JaHHbIE PA0OTHMKA, YYallerocs O €ro MOJIMTHYECKUX, PEIUTHO3HBIX W HWHBIX
yOEXKIEHUAX U YACTHOM KHU3HU 0€3 MUCbMEHHOIO COIJIachsi pabOTHHUKA, pOAUTENEH
y4alerocs.

[Ikona He MMeeT MpaBa MojydaTh U 00pabaThIBaTh MEPCOHATIbHBIC JAHHBIC
pabOTHHKA, YYAIIErocs O €ro YJICHCTBE B OOIIECTBEHHBIX OObEIUHEHUSIX UM €r0



npo(COIO3HON JEATENbHOCTH, 32 HCKIIOYEHHEM CIIy4yaeB, IPeayCMOTPEHHBIX
dbeneparbHBIM 3aKOHOM.

2.6. Ilkonma  BOpaBe OCYUIECTBIATH cOOp, Mepedady, YHHUUYTOKEHHE,
XpaHeHHue, UCIOIb30BaHHe UH(POPMALIMU O TOJUTUYECKUX, PEIUTHO3HBIX, TPYTHX
yOKACHUSIX W YAacTHOM >XKW3HU, a Takxke WHGOpMAallMW, HapyIIalomied TaitHy
NEPENUCKH, TeNe(OHHBIX TIEPEroBOPOB, TIOYTOBBIX, TENETPAPHBIX M HWHBIX
COOOIIEHUH:

— paboTHHKA TOJBKO C €ro MUCBMEHHOI'O COTJacHs WM Ha OCHOBaHHUH
Cy1eOHOTO pEeIlICHHUS.

— ydamierocsi TOJbKO C MHUCBMEHHOTO COIJIacusl poAMTENeil (3aKOHHBIX
IpeCTaBUTENICH) MaJOJETHET0 HECOBEPUICHHOJIETHETO OOYyYalolIerocss WiId Ha
OCHOBaHUM CyZcOHOTO pEIICHHS.

3. Xpanenue, o0pab0TKa U UCIIOIB30BaHNUE MTEPCOHAIBHBIX JIAHHBIX
3.1. IlepconanbHbie naHHbIE paOOTHUKOB U ywanuxcs Llkonbl XpaHsTcs Ha
OYMaXHBIX M JJIEKTPOHHBIX HOCHUTENSAX, B CHEUUAIBHO MNpPEIHA3HAYCHHBIX JIs
ATOTO  TOMENIEHUsAX, B  MecTax  OO0eClneunBaromux 3alUTy  OT
HECAHKIIMOHUPOBAHHOTO JIOCTYIIA.
3.2. B mporecce XpaHeHUs MEPCOHANBHBIX JIAHHBIX PAOOTHUKOB M yYAIIMXCSA
[Ixobl TOJKHBI 00ECTIeYMBATHCS:

— TpeOOBaHUS HOPMATHBHBIX JOKYMEHTOB, YCTaHABJIMBAIOIIUX IIpaBUIIA
XpaHeHHs] KOHPUICHITUATBHBIX CBEICHUMN;

— COXPaHHOCTh HMCIOIIMXCS TaHHBIX, OTPaHUYCHHE OCTyNla K HHM, B
COOTBETCTBHM C 3aKoHoHaTenbCcTBOM Poccuiickonn denepaimy W HACTOSIIUM
[Tonoxenuem;

— KOHTPOJb 32 JOCTOBEPHOCTHIO U TOJHOTON MEPCOHAIBHBIX IAaHHBIX, UX
peryisipHoe OOHOBJICHHE M BHECEHHE TI0 MEPE HEOOXOIUMOCTH COOTBETCTBYOIIMX
M3MEHEHUN.

3.3. JocTtyn x mepcoHalIbHBIM JaHHBIM paOOTHUKOB M oOydaronuxcs LIIkoisr
UMEIOT:

— TUPEKTOP;

—  3aMeCTUTEeIb  JHUPEKTOpa IO  y4eOHO-BOCIMTATEIIBHOM  paboTe
(mepcoHaJIbHBIE ~ JJaHHBIE  TOJIKO  paOOTHUKOB,  HAXOIAIIUXCS B  MX
HEIMOCPEICTBEHHOM TTOTYMHEHUH, TI0 HAIPABIICHUIO JIEATEIILHOCTH);

— 3aBEAYIOIMA XO3UCTBOM (MEPCOHANIbHBIC JaHHBIC TOJIBKO PAaOOTHHKOB,
HaxXOJSAIUXCS B HMX HEMOCPEJICTBEHHOM TOJYMHEHWH, TO HaIpaBICHUIO
JeSATEIbHOCTH);

— KJIACCHBIE PYKOBOJAMTENH (TOJBKO K IMEPCOHAJIBbHBIM JAHHBIM YyUYaIIUXCs
CBOErO Kjacca);

— uHble PaOOTHUKH, ompenaesssemMbie MpuUkazoM aupekTopa ILlIkoms B
MpeJesiax CBOe KOMIIETCHIUH.



3.4. ITomumo nuu, ykasaHHeIX B m. 3.3. Hacroswmero I[lonoxxeHus, mpaBo
JI0CTyTa K MEePCOHATBHBIM JAaHHBIM PAOOTHUKOB M YUYAIIUXCS UMEIOT TOJIBKO JIUIIA,
YIOJIHOMOYEHHBIE IEUCTBYIOIIMM 3aKOHOAATEIHECTBOM.

3.5. Jluma, wumeromme JOCTyNm K TMEPCOHANBHBIM JaHHBIM  OOsI3aHBI
UCIIOJIb30BaTh NEPCOHAIBHBIE JIaHHbIE PAOOTHUKOB M YYalIUXCS JMILIb B LEJX,
JUISL KOTOPBIX OHU OBLIM NMPEAOCTaBIICHBbI:

3.5.1. IlepcoHaibHblEe [OaHHBIE  YyYallUXCS HUCHOJB3YIOTCS Ul LEJel,
CBSI3aHHBIX ~ C  OCYUIECTBJIEHHEM  Yy4eOHO-BOCHHUTATEIHHOTO  Ipoliecca.
AIMUHHCTpausi MW [E€Jaroruyeckue paOOTHUKH  LIKOJIbBI UCIIOJIb3YyET
NEepCOHANbHBIE JaHHbIC A (POPMHpPOBAHHS KIACCOB, COCTABJICHUS Y4YEOHOTO
IUTaHA, COCTABJICHUS OTYETOB B BBILIECTOAILINE OpraHU3alu, (HOPMUPOBAHUS
pas3nuuHbIX 0a3 JaHHBIX, JUIS BO3MOXHOCTU HOJJEPKUBAThH CBSA3b C POJIUTEISMU
(3aKOHHBIMHU TIPEACTABUTENSIMHU), YUUTHIBATb OCOOCHHOCTH YyYalllUXCS IpPU €ro
00y4Y€HUU U BOCIIUTAHUH.

3.5.2. IlepcoHanbHble JaHHBIE  paOOTHHKA HCIOJIB3YIOTCA JJIs  LieJel,

CBA3aHHBIX C BBINOJHEHUEM  TPYAOBBIX (PYHKUMNA. AJAMUHUCTPALMS IIKOJIBI
UCIIOJIB3YyEeT TEPCOHAJbHbIE JaHHble, B YAaCTHOCTH, /i1 PELIEHUs BOIPOCOB
arTecTaluv, (OPMUPOBAHMUS y4YEOHOTO IUIAHA, COCTaBJIEHUS OTYETOB B
BBIILIECTOSIIIME ~ OpraHu3aluM, (OPMUPOBAHMS  Pa3IMUHbIX 0a3  JaHHBIX,
IPOABMKEHUST Pa0OTHUKOB IO CiIyXOe, yCTaHOBJIEHHUs pa3Mmepa 3apriaTsl. Ha
OCHOBAaHUM MEPCOHANBHBIX JaHHBIX PELIAETCS BOINPOC O JIOMyCKe pabOTHHKA K
HH(pOpMaIH, COCTABJISAIONICH CITY)KEOHYIO TaifHY.
[Ipu mpUHATUN pEelIeHU, 3aTparuBarOIMX HHTEPECHl pAOOTHHUKA, aIMUHUCTPALIHS
HE MMEEeT TMpaBa OCHOBBIBATHCS Ha MEPCOHAIBHBIX JIaHHBIX, MOJIYYEHHBIX
UCKIIIOUUTENFHO B pe3ylibTaTeé MX aBTOMATU3UPOBAHHOW OOpabOTKM WIHU
3JIEKTPOHHOTO Mojidy4yeHus. Paboronarens Takke HE BIpaBe NMPUHUMATh PELLCHUs,
3aTparMBaolllie MHTEpPeChl paOOTHUKA, OCHOBBIBAACH Ha JAHHBIX, JOMYCKAIOIINX
JBOSIKOE TOJIKOBaHME. B ciydyae ecnu Ha OCHOBAaHWM NEPCOHAIBHBIX JaHHBIX
HEBO3MOXKHO JOCTOBEPHO YCTAaHOBUTH Kakou-mubo dakrt, paboTomarens
npeajiaraeT pabOTHUKY MPEACTABUTh MMCbMEHHbBIE Pa3bsICHEHUS.

3.6. IlepcoHanbHblE TaHHbIE pAOOTHHKA OTPAXKAIOTCS B JIMYHON KapTOUKE
pabotHuka (popma T-2), KoTOpasi 3amoOJHAETCS MOCJE W3JaHUS TMpPHUKa3a O €ro
npuemMe Ha pabory. JIUuHble KapTOYKU PAOOTHHUKOB XPaHATCS B CIELUATIBHO
000pyZIOBaHHBIX HECropaeMbIX mkadax B aipaBUTHOM Topsnke. JInuHbie nena u
JUYHbIE KAapTOYKU  paOOTHUKOB XpaHATCS B OyMaXHOM BHJIE€ B Iankax B
crieliMabHOM celie, TOCTYI K KOTOPOMY UMEET CEKpeTapb U JUPEKTOP LIKOJIbI.

3.7. IlepcoHanpHblE HAHHBIE COTPYIHHUKOB MOTYT TAaKX€ XPaHUTHCS B
AJIIEKTPOHHOM BHUJIE B JIOKAJbHOW KOMIbIOTEpHOU ceTH. IlocrosiHublil moctyn (B
npenesax CBOEM KOMIETEHIMH) K AJEKTPOHHBIM 0a3aM JIaHHBIX, COAEpKalluM
NEPCOHANIbHBIE JaHHbIE PAOOTHUKOB, MMEIOT TOJIBKO aJMUHHMCTPALUS LIKOJIBI.
Joctyn napyrux paOOTHUKOB K HEPCOHAJIbHBIM JaHHBIM OCYILIECTBIIICTCS Ha



OCHOBaHUM MHCbMEHHOTO pa3pelieHus] pabOTHUKA U PACHOPSHKEHUS UPEKTopa
TITKOJTHI.

3.8. Ilapomu pmnms pmocTtyma K DJIEKTpOHHOM 0Oa3ze maHHBIX  [IIKoJBI
YCTaHABIMBAIOTCA JAMPEKTOPOM M COOOMIAIOTCA HHAWBHIYATbHO COTPYIHUKAM,
MMEIOIINM JOCTYI K MEPCOHANIbHBIM JJAaHHBIM COTPYJIHUKOB. VI3MeHeHue maposei
MIPOUCXOJIUT HE pPeke, yeM | pa3 B Tpu MecsIa.

3.9. KonupoBarth U jiefiaTh BBIMUCKUA U3 MEPCOHATIBHBIX JTaHHBIX PaOOTHUKA
pa3periaeTcsi UCKIIOYUTENBHO B CIIYKEOHBIX IENIAX C MUCbMEHHOTO pa3pelleHus
pabOTHHKA U TUPEKTOPA IIKOJBI.

3.10. TIlepconanbHble JaHHBIE YUYAIIETOCS OTPAXKAIOTCS B €r0 JUYHOM Jelie,
KOTOpPOE€ 3allOJIHAETCS TOCTe HW3JIaHusl MpuKasa o ero 3auducienus B Ilkomy.
JInunble nena oOydaromuxcs B aldaBUTHOM MOpsiike (OPMUPYIOTCS B Markax
KJIACCOB, KOTOPBIE XPAHSITCS B CIEHHAIBHO OOOpYJAOBAaHHOM IIKady, JAOCTYI K
KOTOPOMY MMEET aJIMUHUCTPAIUS IKOJIbl M KJIACCHBIE PYKOBOJIUTEIH.

3.11. Benenue AMYHBIX JI€T U OTBETCTBEHHOCTh 32 COXPAHHOCTh JIMYHBIX JIEI
BO3JI0’KEHO Ha KJIACCHBIX PYKOBOIUTEIICH.

3.12. YacTiyHO CBEJCHUS YYaIIMXCS COJEpKaTcs B KJIACCHOM KypHAJe,
KyJa 3aHOCATCS KIACCHBIM pyKoBoauTeneMm. KiaccHble >KypHanbl XpaHSATCS B
YUHUTEIIbCKOU B CTIEIMAIBHOM TIKady.

3.13.  IlepcoHalibHbIE JaHHBIC YyYaIIUXCS MOTYT TaKXE XPAHUTHCS B
AJIEKTPOHHOM BHJI€ B JIOKAJHHOM KOMITbIOTEpHOM ceTh. [IpaBo mojsHOTo J0CTYyIa K
AJIEKTPOHHBIM 0a3aM JTaHHBIX, COJAEPKAIIUM MEePCOHANbHBIC JAHHBIC YYaIIUXCH,
uMeeT anMuHucTpanusi. OcCTalbHbIE MeJarorniyeckue paboTHUKU MMEIOT JOCTYII
TOJILKO K TOW MH(OPMAIINH, KOTOpas UM HE0OX0JuMa B MpeaeNiaX UCTIOTHEHHUS X
JOJKHOCTHBIX 00S13aHHOCTEM.

3.14. Tlaponu nmoctyma K 0a3e NaHHBIX YCTAHABIWBAIOTCS JAUPEKTOPOM U
COOOIIAOTCS MHAMBUAYAIbHO PaOOTHHUKAM, UMEIOIIMM JOCTYI K MEePCOHATbHBIM
JTAHHBIM COTPYHUKOB.

3.15. KonupoBaTh 1 Aenath BBHIITUCKH U3 MEPCOHAIBHBIX JAHHBIX yUYaIlUXCs
pa3pemniaeTcsi UCKIOYUTENBHO B CIYKEOHBIX IENAX C MUCbMEHHOTO pa3pelIeHus
poauTenel (3aKOHHBIX TPEACTaBUTENEH) U JUPEKTOPA IIKOJIBI.

4. Ilepenaua mepcoOHATBHBIX JAHHBIX

4.1. IIpu nepenade nepcoHANbHBIX JaHHBIX PaOOTHUKOB U ydamuxcs [komb
IpyruM opuandeckuM u ¢usndyeckum Jnunam Illkoma pomkHa coOmoaath
cJIeyIolre TpeOOBaHNUS:

4.1.1. IlepconanbHble HaHHbIE pPaOOTHUKA, YYallerocsi HE MOTYT ObITh
COOOILIEHBI TPEThEW CTOpPOHE 0€3 MUCBMEHHOTO corjlacusi pabOTHUKA, POIUTENEH
(3aKOHHBIX MIpeICTaBUTEIICH ) HECOBEPIIICHHOJIETHETO (MaJI0IeTHETO)
oOydJaromerocs, 3a MCKIIOUEHHEM CJIy4aeB, KOIJla 93TO HEO0OXOAUMO s
NpeIyTPEKACHNS YTPO3bl )KU3HU U 37I0POBbIO0 paOOTHHKA , 00YUaIOIIErocs, a TaKKe
B CITy4asiX, yCTAaHOBJICHHBIX (hefepallbHbIM 3aKOHOM.



4.1.2. Jluua, momydvaroliyue NEpCOHANbHbIE JNaHHbIE PaOOTHHMKA, ydalllerocs
JOJKHBI MPEAYTNPEKIATHCS O TOM, YTO ATH JaHHBIE MOTYT OBITh HMCIIOJIb30BAHbI
JMIIb B IENAX, JUIsl KOTOPBIX OHU coobmieHsbl. [1lkona gomkHa TpeboBaTh OT ATHX
JIML MOATBEPKAEHUSA TOrO, Y4TO ATO IpaBHiIO coOmofeHo. Jluna, mosydaromue
IEPCOHAIBHBIE JlaHHblE paOOTHMKA, ydamlerocs oOs3aHbl COONIOAATH PEKUM
KOHQUICHIMAIBHOCTU. JlaHHOE TMOJIO)KEHHWE HE paclpoCTpaHseTCs Ha OOMEH
NEPCOHAIBHBIMU  JAaHHBIMM  paOOTHUKOB B  TOPSAAKE, YCTaHOBJIEHHOM
dbeneparTbHBIMU 3aKOHAMH.

4.2. Tllepenmaua TmiepCOHANBHBIX JAaHHBIX paOOTHHKA, YYaIlerocs €ro
IPECTABUTENSIM MOXKET OBITh OCYIIECTBICHA B YCTAHOBJICHHOM JCHCTBYIOIIUM
3aKOHOJATEIBCTBOM MOPSAKE TOJIBKO B TOM O00BEME, KOTOPBIA HEOOXOIUM s
BBITNIOJIHEHMSI YKa3aHHBIMU IPEACTABUTENAMU UX QYyHKIUH.

5. IlpaBa paOOTHHUKOB, OOy4arOIIKXCS Ha 00ECIIEUEHUE 3alIUThI IEPCOHATBHBIX
JTAaHHBIX

5.1. B uensx obecnevyeHus 3aluThl IEPCOHANBHBIX JTAHHBIX, XPAHSAMIMXCA B
[lIkone, paOOTHUKH, POAUTENU (3aKOHHBIE MPEICTABUTENN) MAaJIOJIETHETO
HECOBEPILEHHOJIETHETO yYallerocs, UMeEroT MPaBo:

5.1.1. IlonyyaTh NOJHYIO HHPOPMAIMIO O CBOUX NEPCOHAIBHBIX JaHHBIX U X
oOpaboTke.

5.1.2. CBoOogHOrO O€ECIIATHOIO JOCTyNa K CBOUM IEPCOHAJIBHBIM JIAHHBIM,
BKJItOYAsi IPAaBO Ha MOJIyUYEHHE KOMUH JIF000H 3aIucH, cofeprKallieil nepcoHalbHbIe
JaHHble  paOOTHMKA, 3a  MCKIIOYEHHEM  CIIy4yaeB, MPEayCMOTPEHHBIX
denepanibHbiMu  3akoHaMu. [lodyueHue ykazaHHOM wuWHGOpPMAIMM O CBOMX
NEPCOHANBHBIX JAHHBIX BO3MOXHO TMpU JHUYHOM oOOpamieHuu pabOTHHKA,
poauTenel (3aKOHHBIX MPEJICTAaBUTENEH) — K OTBETCTBEHHOMY 33 OPTaHM3AlNI0 U
OCYIIECTBIICHUE XPAHEHHUS IEPCOHAIBHBIX JaHHBIX PAOOTHUKOB.

5.1.3. TpeGoBaTh 00 HCKIIOUEHUH WJIM WCIPABICHUU HEBEPHBIX WM
HEMNOJHBIX TEpPCOHAJBHBIX JIaHHBIX, a TakXKe JaHHbIX, OOpabOTaHHBIX C
HapylIeHueM TpeOOBaHUM  JIEWCTBYIOIIETO  3aKOHOJATENbCTBA. Y Ka3aHHOE
TpeOOBaHUE JOJDKHO OBITh O(POPMIIEHO MUCHMEHHBIM 3asiBJICHUEM pPaOOTHUKA Ha
uMs qupekropa HIkosnsl.

[Ipu ortkaze aupexkrtopa IIKOIBI MCKIIOUUTH WM MCHPABUTH NEPCOHAIBHBIC
NaHHble pabOTHUKAa PpPabOTHUK, pOIWTENb, 3aKOHHBIA MPEICTaBUTEIb
HECOBEPILECHHOJIETHETO YyYalllerocss UMEET MPaBO 3asBUTh B MUCBMEHHOM BH/[IE
mupektopy lllkombl cBoeM Hecorjacuu, ¢ COOTBETCTBYIOUIMM OOOCHOBAaHHEM
Takoro Hecorjlacus. llepcoHanbHble JaHHBIE OLEHOYHOrO XapakTepa pabOTHUK,
pOAUTEND, 3aKOHHBIA MPEACTABUTEIh HECOBEPIIECHHOJIETHETO YYallerocs HMeEeT
MPaBo JIONOJIHUTH 3asIBJICHUEM, BBIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PEHHUS.

5.1.4. TpeboBaTth 00 u3BemeHun kool Bcex Jinil, KOTOPbIM paHee ObLIH
COOOIIIEHbl HEBEPHBIE WM HEMOJHBIE TIEepPCOHAIbHBIE JaHHbIE paOOTHUKA,



y4daierocsi 000 BCeX MPOU3BEACHHBIX B HUX HMCKIIOUEHUSX, UCHPABICHUIX WIU
JOTNOJTHEHUSX.

5.1.5. OOGxanoBatb B cyAe JIIOOble HENMpPaBOMEPHbIE JEHCTBUA WIIU
oe3neiicTBus Llkobr mpu 06pabOTKE M 3aIUTE €T0 MEPCOHATBHBIX JaHHBIX.

6. O6s13aHHOCTU CyOBEKTa MEPCOHANIBHBIX JIAHHBIX 110 00ECTIEYEHUTO
JIOCTOBEPHOCTH €TI0 MEPCOHAIBHBIX JAHHBIX

6.1. B mpemaix o0ecnedeHUs: JOCTOBEPHOCTH IMEPCOHANBHBIX JIAHHBIX
PaOOTHUKH OOSI3aHBI:

6.1.1. Tlpu npueme Ha padory B Illkonmy mnpencTaBisiTh YIMOJIHOMOYECHHBIM
pabotHukam IIIkosbl  TOCTOBEpHBIE CBEJCHUS O cebe B MOpsAKEe U oObeMe,
MPEeNYyCMOTPEHHOM 3aKOHOAATENIbCTBOM Poccuiickon denepamnuu.

6.1.2. B cnyudae u3MeHEHUs MEPCOHAIBHBIX JTAHHBIX paOOTHUKA: (haMuius,
UM, OTYECTBO, AJIpEC MECTa >KUTEIhCTBA, IMACIOPTHBIC JIaHHBIC, CBEJACHUS 00
0o0pa30BaHUU, COCTOSHUU 37I0pPOBbsi (BCIECACTBUE BBISIBICHUS B COOTBETCTBUU C
MEJIUIIMHCKUM 3aKJIIOUCHUEM IMPOTUBOINOKA3aHUI JJIsl BBINOJHEHUS PAOOTHUKOM
€ro JOJKHOCTHBIX, TPYJOBBIX 00sI3aHHOCTEH U T.N.) COOOIIATh 00 3TOM B TCUCHHE
5 pabouux HEH ¢ 1aThl UX U3MEHEHUH.

6.2. B memsax obOecnedeHUs JOCTOBEPHOCTH IEPCOHANBHBIX JaHHBIX
y4anmxcsi:

6.2.1. PoguTenu, 3aKkOHHbBIE IPEACTABUTENIN HECOBEPIICHHOIETHUX YUAIUXCS
npu nipueme B lllkomy mpenocTaBisioT ynoaHOMO4YeHHBIM paboTHukam IlIkossl
JIOCTOBEPHBIE CBEJICHUSI O ce0€ U CBOMX HECOBEPILICHHOJETHUX JETSX.

6.2.2. B ciyyac W3MEHEHHsS CBEACHUM, COCTABILIIOIIMX IEPCOHAIBHBIE
JIaHHbBIE y4allerocs, poOAUTENH (3aKOHHBIC MPEICTABUTEN ) HECOBEPIIIEHHOIETHETO
ydaierocsi B Bo3pacte 10 14 net o0s3aHbl B T€UEHUE MeECsIa COOOIIUTH 00 3TOM
YIOJIHOMOYEHHOMY paOoTHHUKY [1IKOJIBI.

7. OTBETCTBEHHOCTD 32 HAPYIIEHUE HACTOSIIETO MOJIOKEHUS

7.1. 3a napyuieHue nopsigka o0padboTku (cOopa, XpaHEHUs, UCIIOJIH30BAHMUS,
pacnpoCTpaHEHUsI M 3alllUThl) MEPCOHAIBHBIX JAHHBIX JOHXKHOCTHOE JIUIO HECET
aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTh B COOTBETCTBUHM C JCHCTBYIOIIUM
3aKOHOJIaTEIbCTBOM.

7.2. 3a HapylleHME NpPaBWJI XPAaHEHUS M HCIOJB30BaHUS NEPCOHAIBHBIX
JTAHHBIX, TIOBJICKIIEE 3a COOOM MaTepHabHBIN yIiiepO paboTojaTenio, pabOTHHUK
HECET MAaTEepUAIIbHYI0 OTBETCTBEHHOCTh B COOTBETCTBHM C JCHCTBYIOIIUM
TPYJIOBBIM 3aKOHOAATEIbCTBOM.

7.3. MarepuanbHblil yiepO, HAHECEHHbIH CyOBbEKTY MEePCOHAIBHBIX JaHHBIX
32 CUeT HEHAJJIeKAIler0 XPaHEHUs U HCIOJIb30BaHUS MEPCOHANBHBIX JaHHBIX,
NOMJICKUT  BO3MEILIEHUIO B  MOPSAKE, YCTAaHOBJIEHHOM  JEHCTBYIOLIUM
3aKOHOJaTEIbCTBOM.



7.4. lllxona BHpaBe OCYIIECTBIATH 0€3 yBEAOMIJICHHS YIMOJHOMOYEHHOIO
OpraHa Mo 3aluTe MpaB CyOBEKTOB MEPCOHAIBHBIX JAaHHBIX JHIIb 0O0pabOTKY
CIIEYIOIIUX MEPCOHATBHBIX TAHHBIX:

— OTHOCSIIUXCS K CyOBEKTaM MEPCOHANBHBIX JaHHBIX, KOTOPBIX CBSI3BIBAIOT C
OTIepaTOpPOM TPYJIOBBIC OTHOIICHUS (PaOOTHUKAM);

— MOJIyYEHHBIX OIEPATOPOM B CBS3M C 3aKJIIOUYEHHUEM JIOTOBOpA, CTOPOHOM
KOTOPOTO SBJIAETCS CyOBEKT NEPCOHAIBHBIX AAHHBIX (0Oydaroluiics U ap.), €ciu
NEPCOHANBHBIE JaHHBIE HE PACIpPOCTPAHSIOTCS, a TaKXKe HE MPEeAOCTaBISIOTCS
TPETbUM JIHIIaM 0e3 coriacus CyObeKTa MePCOHAIBHBIX JAHHBIX U UCTOIB3YIOTCS
OMepaTopoOM HCKJIIOUUTEIBHO [JJISi HCIOJHEHHUS YKa3aHHOTO JIOTOBOpa H
3aKJIIOUEHUS JIOTOBOPOB C CYOBEKTOM MEPCOHATBHBIX TAHHBIX;

— SBJIAIOIIMXCS O0IIENOCTYTHBIMU EPCOHAIBHBIMU JAHHBIMU;

— BKJIIOYAIOUIMX B ce0s TOJNBKO (haMUJIMM, UMEHAa M OTYeCTBa CYOBEKTOB
NEPCOHAIBHBIX JaHHbIX;

— HEOOXOUMBIX B LEISIX OAHOKPATHOTO MPOMYCKa CyObEKTa MEPCOHAIBHBIX
JaHHBIX HA TEPPUTOPHUIO 00pPa30BATEIBHOTO YUPEKIACHHUS WJIM B HHBIX
aHAJIOTUYHBIX IIEJISX;

—BKJIIOYCHHBIX B HMH(POPMAIIMOHHBIE CHUCTEMBI MEPCOHAIBHBIX JAaHHBIX,
UMEIOLINE B COOTBETCTBUM C (peliepaibHbIMU 3aKOHAMU CTaTycC (penepanbHbIX
aBTOMATU3UPOBAHHBIX MH(OPMALMOHHBIX CHUCTEM, a TaKX€ B TOCYJapCTBEHHbIE
MH(POPMAILIMOHHBIE CUCTEMbBI IEPCOHATIBHBIX JAHHBIX, CO3/IaHHBIE B LIEJISAX 3alUThI
0€30I1acCHOCTH IOCy1apCTBa U OOILECTBEHHOTO MOPSAIKA ;

— o0OpaOaTbiBaeMbIX ©0€3 HCHOJB30BAHMS CPEACTB aBTOMATHU3alUMU B
COOTBETCTBUHM C (heaepanbHbIMA 3aKOHAMH WJIM HMHBIMH HOPMAaTHUBHBIMH
npaBoOBbIMHM akTamu Poccuiickoit denepaiinm, ycTaHaBIMBAOIIUMK TPEOOBAHUS K
oOecrieyeHnt0 0e30MaCHOCTH TMEePCOHAIBHBIX JAHHBIX MpU UX 00paboTkKe U K
COOJIIO/ICHHUIO TTPaB CyObEKTOB MEPCOHATIBHBIX TaHHBIX.

Bo Bcex ocrampHbix ciydasx omnepatop (aupexrop Ilkoner u  (uim)
YHOJHOMOYEHHbIE UM JIMLA) 00s3aH HANpaBUTh B YIOJHOMOYEHHBIN OpraH Io
3alUTe MPpaB CyOHEKTOB MEPCOHATBHBIX TAHHBIX COOTBETCTBYIOIIEE YBEIOMIICHHE.



